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Observation report form  
	Observation Report Form
	No.:


	Date and time

of the observation:
	


	Reported by:
	(contact person, organisation)
	Code:

(anonymous)

	Telephone number:
	


	E-mail address:
	


	Nature of report:
	…………………………………………………………………………………

· What does the observation refer to?

· What has been observed, and what is the context of the problem?

· What is the (probable) cause date?

· What products or raw materials are involved?

· What anomalies, contaminants or hazards have been observed?

· Has there been an analysis (screening or confirmation)

· By whom? (accredited lab.)
· How was the sample taken?

· Which analysis method was used? (bundle method)
· What is the possible cause, is this confirmed or only suspected?

· What other information is available?

	Origin of the goods:  /
Explanation relating to supplier of the goods:
	· What is the origin of the goods?

· In the case of sea transport: Is the name of the vessel known? If so, which?
· Quantity/size of the batch involved?

· Is the batch part of a larger unit and if so is it known how big this is and where the other products are?

· Where is the reported batch at this time?

	Products or raw materials already been delivered or blocked
	(Information required to implement isolation of the relevant links in the supply chain)

	What measures have already been taken?
	Measure 1:

Measure 2:




	Inform those involved.
	Have the customers already been informed?                   Yes / No
These are: 
Has the supplier already been informed?                         Yes / No
This is 



	What measures have been taken by the reporter in the short term?
	Measure 1:

Measure 2:




	Agreed follow-up action:


	(Any follow-up action agreed between the reporter and the staff-member at the reporting centre; when (after what period) will the reporter by called back?)

	Has there been discussion with others?
	If so, with whom?


	Date:

Signature:
	



Fax no. 
+31 (0)70 – 3708671

Mail     
EWS@gmpplus.org
INHOUDSOPGAVE
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Fout! Bladwijzer niet gedefinieerd.
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